Exporting and Importing Files in the CPS Program

Exporting and Importing CPS Files
Exporting a CPS File

Open the CPS program.
Select the file/lesson to Export.

:ﬂz S Edit | Bcategories M cut | ¢ Import... "

elete A Check Spelling  Copy Xpor
‘ ¥ Delete % Check Spell C Export

Mew iy
+  QPreview [] Paste || & Print...
Home Les:
= [C] PLC.cps
#-[] Math
#-[] Science

EID Battle of Books
[ PowerPoint

@[] Examifiew

# [ Social Studies Select the lesson you
i (] FAME would like to
@D Theme Test Reading expon by c’icking in
~[C] Reading the name.
#-{] ClassroomTechnology T

L Us ‘

R8N E attle Of Books Practice

Select the Export command.
o Please make sure you have the following tabs open.
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Exporting and Importing Files in the CPS Program

Once you click on Export a window will open. The window will ook like the one below. Please remember
the location of the exported file (1.). Next, give the file a name (2.). Lastly, please remember that the file is

a CXM. File (3.).
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Once this process is complete the file has been exported to

Exporting Selected ltems... the location that was assigned.
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Please select the following option that would apply to this
lesson. **Must people select “No”.



Exporting and Importing Files in the CPS Program

2= The exported file will look like this example. Please note that it is a CXM file.
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Importing a CPS File

Open the CPS Program.
Select Import.
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The screen opens click on browse. Locate of the file to be imported. (Please note if it is attached to an
email, “drag and drop” the file to your desktop and start over.)

**Please note that the format (it will look for a

:CPS - Import Cessons

Choose the CPS Database that contains the Lesson(s) you wish to import. CP S da tabase fi’e) needs tO be Chanqed tO a

C:\Documents and Settingskeber\Desktophssyra 2008.cps "cxm fi Ie " or a II file s.

Choose the Lesson or Lessons you wish to import.
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Exporting and Importing Files in the CPS Program

Automatically, the program will look for a CPS Database file. The file you are looking to import is a CXM

Look in:
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Change the file type to a CXM file. LAl Files

Now locate the file and select the file. Next, Select open file!
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Exporting and Importing Files in the CPS Program

Importing data.. Once this process is complete the file has been imported to
_____ ] the CPS Program.

A message will appear to inform you that the file has been imported.
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o
1 ) The CXM file imported successfully.

If you have any questions, comments, or concerns about this process please feel free to contact the Office
of Instructional Technology.
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